
If you receive two or more welcome letters containing 
different registration codes, it is NOT necessary to set up 
multiple RoyaltyDirect accounts. 

 

This set of instructions will guide you through the steps to Add 
a Registration Code to your existing RoyaltyDirect account: 

 

 

 

  



In order to access the Add Registration Code tab, you must 
first login.   

 

From the Home page, select Add Registration Code 
from the My Account menu. 
 
 

  

1 

Select

Add 
Registration 
Code 



Group Registration Code page appears.  Click ADD. 
 

 
 
 
The page appears to update your registration 
information.  Enter your REGISTRATION CODE (can 
be found in your welcome letter) and then your PIN 
CODE (instructions for determining your pin code are 
available in your welcome letter).  Then click SAVE. 
 

   

2 

Click 

ADD 

3 

Click 

SAVE 



If there are pre-existing statements linked to the 
new registration code, these will now appear in the 
Statements view. 
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Click

STATEMENTS 


